
How to Edit / Run a Macro in Excel 

How to Edit a Macro 

 

 

 

Select “Developer” Tab 

Click “Macros” 

Select Macro   
(Note: Master Commands are in ALL CAPS) 

 

Click “Edit” 

Click “Edit” 

Click “Replace” 



How to Edit / Run a Macro in Excel 

 

 

 

 

How to Run a Macro after Editing 

 

Enter “Find What:” Agency Name 

Click “Replace With:” Agency Name 

Note:  Agency Name must appear identical to the 
way it is spelled, capitalized, and spaced in the 
folder name 

 

Click “Replace All” 

Click “Ok” 

Click   
(Run command) 


